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NONTOXEHMUE

O 3ALLUTE NEPCOHA/bHbIX AAHHbIX PABOTHUKOB rOCYAAPCTBEHHOIO
BIOXETHOIO YYPEXAEHUA « PECNTYB/IMKAHCKAA AETCKAA BUB/INOTEKA
um. C.B. MUXAJTKOBA»

1.06LLYE NONOMEHNA

1.1. Hacrosuee [onoxeHue 0 3almTe NEPCOHANbHbIX AaHHbIX PabOTHUKOB
yCTaHaB/MBaeT NOpAAOoK NoayvyeHus, yyeta, o6paboTku, HakonaeHUa u XxpaHeHUs
AOKYMEHTOB, COAEp)KaluX CBeAEeHUA, OTHECEHHb!e K NepPCOHasibHbIM AaHHbIM
paboTHMKOB yupexaeHus. PaboTHMKaMu cuuTaloTCA Auua, paboTaouime B
yYypexaeHuu no Tpyaosomy 40TrOBOPY.

1.2.Uensbio HacToALWEero MNonoxeHns ABNAETCA UcnonHeHme
3akoHogaTenbctBa PO B 061acTH 3aWWUThI NEPCOHANBLHBIX AAHHbIX.

1.3.K aktam, obasaTeNbHbIM K WCNONAHEHUID B Y4YPEKAEHWUW ,0THOCATCA
3aKkoHopatenbctso PO B chepe 3awmtbl uHpopmaummn ( cr.19 PepepanbHoro
3aKkoHa N2152-®3 « O nepcoHanbHbIX AAHHBLIX» , @ TaKXe MNPUHATbIE Ha ero
OCHOBaHWU NOKa/IbHbIe HOPMATUBHbIE aKTbl Y4pPEKAEHUSA.

1.4. Hacrosauwee lNonoxeHue o 3awmre nepcoHanbHbIX AaHHbIX AC/HKHO ObiTb
NoANUCaHO AUPEKTOPOM YuYpeXAeHUs U BCe PAabOTHUKU yupexKaeHUA AOMKHbI
6bITb MMCbMEHHO NOA POCNUCHL 03HAKOMANEHb! € HIUM.

2. MOHATUE U COCTAB NEPCOHAJIbHbIX OAHHbIX

2.1. MNopa nepcoHanbHbIMKU AaHHbIMU PabOTHUKOE NOHMMAaETCA MHPopMaLUs,
Heobxoaumas pabotogatento B CBA3UM € TPYLOBLIMA OTHOLWEHUAMU U
KacalolancA KOHKPETHOro NMua, a TakXKe cBeaeHuAa o dakrax, cobbiTuax wu



obcToAaTenbcTBax Ku3HM paboTHUKA, No3BonswWMe UAEHTUOUUMPOBATL €ro
JINYHOCTb. ;
2.2. CoctaB nepcoHanbHbiX faHHbIX paboTHUKA:
- aHKeTa;
- asTobuorpadus;
- obpa3oBaHue;
- CBeAeHuA o npeablayuem mecre paboTbl;
- CBeAeHMA O TPYAOBOM M 06L1eM CTaxe;
- CBE4eHUA O COCTaBe CEMbM;
- MacnopTHbIe AAHHbIE;
- CBeeHUA O BOUHCKOM y4yeTe;
- CBeAeHUA O COUMANbHbIX NbroTax;
- CneunasnbHOCTb;
- 3aHUMaemasn AOIKHOCTD;
- paamep 3apaboTHo nnaTbi;
- HaAn4YmMe CyauMocCTeu;
- A pec MecTa }KUTeNbCTBA;
- LOMaALLHUN TenedoH;
- coAepKaHue TpyL0BOro A40roBopa;
- NOANMMHHUKM U KOMUK NPUKA30B NO IMYHOMY COCTaBy;
- IMYHbIE AeNna v TPYA0BbIe KHUXKKU COTPYAHUKOB;
- OCHOBAHMA K NPUKasam No AMYHOMY COCTaBY;
- Jena, cojepxalume Mmartepuanbl N0 NOBbIWEHUIO KBanudpukaumm w
nepenoAroToBKe COTPYAHUKOB, UX aTTecTaumnu, cnyxebHbiMm paccnefoBaHUAM;
- KONUM AO0KyMeHTOB 06 06pazoBaHum;
- pe3ynbtathl MeAuMUMHCKOro obcnepoBaHMAa Ha npeameT roAHOCTU K
OCYLLLECTB/IEHUIO TPYA0BbIX 06A3aHHOCTEN;
- ¢doTtorpadun n MHbIE CBEOEHUS OTHOCALWMECS K NEPCOHAaNbHbIM [AaHHbIM
paboTHUKa; _ :
- PeKOMeHZaUun, XapakTePUCTUKA U T.11.

2.3. YKasaHHble B n.2.2. cBefeHus ABAAIOTCA KOHOUAEHUMANIbHBIMU U He
nognexxaTt pasrnalieHnto MHavye Kak NO OCHOBAHMAM, NPeAyCMOTPEHHbIM
3aKoHOAaTenbCcTBOM P®. Pexkum 3auwmThbl NEpcoHaNbHbIX AAHHbIX MOXKET ObiTb
CHAT B COOTBETCTBUM C 3aKOHOAATE/IbCTBOM UM COrNalleHnem ¢ paboTHUKOM.

3. OBA3AHHOCTU PABOTOOATENA

3.1. B uenax ucnonHeHmna tpebosanui 3akoronatenscTea P® npu obpabotke
NEPCOHaNbHbIX AaHHbLX, ECe pPabOoTHUKK YuUpPEWASHUA [OONKHbI UCNONHATDL
yCTaHOB/NIEHHbIN NOPALOK paboThi:



3.1.1. PaboTa ¢ nepcoHaNbHbIMK AaHHbIMU PaBOTHUKOB AONXKHA He HapylwaTb
TpeboBaHUI 3aKOHOAATENLCTBA P® u nokanbHbIX prmaTMBHblx aKTOB
YUPEXAEHNA, N AO/IKHA ObITb HENOCPeACTBEHHO CBA3aHA C OCYLLECTBACHUEM UMM
CBOUX TPYA0BbIX QYHKUUNA.

3.1.2. MNpu cbope M obpaboTke nepcoHanbHbIX JaHHbIX PabOTHUKA
pabotogatens [oO/MKEH PYKOBOACTBOBAaTbCA Houcfuwu,uei& P®, Tpyaosbim
KozeKkcom P® u uubimu deaepanbHbIMU 3aKOHaAMM.

3.1.3. MepcoHanbHble AaHHble PabOTHUKOB AO/MKHBI BbITh NONYYeHbl TONbKO
HENoCpeACTBEHHO y Hero. Ecin ana o6paboTku ero AaHHbIX UAK UX NONYYEHUA
NPUBNEKAIOTCA TPeTbU /MLA, TO PabOTHMK AOMKEeH AaTb NpeABapUTENbHOE
NMUCbmeHHOe cornacMe Ha 3710. OAHOBpeMeHHO paboTHUK Jo/mKeH 6biTh
yBeAOMNEH O Lenax cbopa MHPOPMALMM, UCTOYHUKAX €8 NONYYEHUA, @ TaKKe O
NOCNeACTBUAX OTKasa OT NPeAOCTaBleHWA MUCbMEHHOro cornacua Ha c6op
anbopmau,un.. :

3.1.4. MNepcoHanbHble faHHble PabOTHMKA O €ro NONUTUYECKHUX, PEeNUTMO3HbIX U
MHbIX Y6eXAEHUAX, YaCTHOM KU3HU, a TaKKe YNeHCTBe B obLecTBeHHbIX U
NPOCOIO3HBIX OpraHM3aLmnaX He Noanexar cbopy yupemaeHuem, ecam UHoe He
npeaycMmoTpeHO 3aKOHOAaTeIbCTBOM.

3.1.5. 3awuTa nNepcoHanbHbIX AaHHbIX pabOTHUKA AOMKHA obecnevymsaTbcs
NOMIHOCTbIO 3a cyeT paboTtoaartens.

3.1.6. YupexpaeHue 06:3aHO npu npueme Ha paboTy, a TaKkKe npu nbbix
U3MEeHeHMAX npasBun paboTbl € NepcoHaNbHbIMU  AAHHLIMA  NUCbMEHHO
3HAaKOMUTb C HUMKU BCex pabOTHUKOB yupesKaeHus.

3.1.7. YupexpaeHue He UMeeT MpaBo NPUHYXAaTb PabOTHUKOB K OTKasy oT
CBOMX MpaB Ha 3alKUTy NepPCOHa/IbHbIX AaHHbIX.

4. OBA3AHHOCTU PABOTHUKA

PaboTHuK 06a3aH: ;

4.1. Nepepatb paboTtosatento Bce NepcoHasnbHble AaHHble, YKasaHHblE B
COOTBETCTBYIOLLMX JOKYMEHTAX.

4.2. B ycraHoBneHHbIVi npaBunamu cpok coobuath pabotogatenio 06
U3MEHEeHUN CBOUX NePCOHasIbHbIX AaHHbIX.

5.NMPABA PABOTHUKA
PaboTHUK umeeT npaso:

5.1. Ha npocmoTp nepcoHanbHoM MHbOPMaLmK, nMetoLLeiica K paboTogaTento.

5.2. Ha cBobogHbin 6GecnnaTHbii M HEOrpaHUYEHHbIM [OCTYN K CBOMM
NEPCOHaNbHbIM AaHHbIM, B TOM YUC/e NMPaBO Ha MOJIyYeHUe NOATBEP KAaIoLLLMUX
AOKYMEHTOB B BUAE CNpPaBOK, KOMWiA uav B BuAe APYroro oduumanbHOro
DOKYMEHTa.



5.3. Ha poctyn K MeAMUMHCKMM [aHHbIM C NOMOLLBbI MeAULIMHCKOro
cneupanucTa no ceoemy Bbibopy. :

5.4. TpeboBaTb BHECTU U3MEHEHUA UK YAANIUTb NEPCOHANbHYIO UHGOPMaLUIO,
nonyyeHHyo paboropatenem B HapylweHWe HacTOAWMX npasun. M3meHeHus
BHOCATCA HAa OCHOBaHWM NUCbMEHHOTO 3aABNEeHUA PaboTHUKa.

5.5. NotpeboBatb OT paboTogartens U3BECTUTb BCEX /1L, PaHEe NOAYYUBLLMX NO
BUHe paboTtogatens Heno/nHble WAM HeBepHble MepcoHasibHble JAaHHble O
paboTHuKe.

5.6. O6xanosatb B cyaebHom nopagke nobble HENMpaBoMepHble AeUCTBUA UK
bespeicteme pabotopatens npu ob6paboTke U 3aLUTe NEPCOHaNbHbIX AaHHbIX
paboTHUKa.

6. C6OP, OBPABOTKA U XPAHEHUE NEPCOHANbHLIX AAHHbIX

6.1. ObpaboTka nepcoHasbHbIX [AaHHbIX paboTHMKa — 3TO noayyeHue
UHPOpMaLMM U3  Pas3NIUYHBIX UCTOMHUKOB, a Takxe nwboe Aapyroe
Ucnonb3oBaHue.

6.2. MNepcoHanbHble AaHHble NPEAOCTaBAAIOTCA CamMuUM pPabOTHUKOM nyTem
3aNO/IHEHMA aHKeTbl ycTaHoBneHHoM dopmbl. Pabotogatens obasaH npu ux
nony4yeHuun npoBepuTb 3anAB/IeHHbIe AaHHble npeabABAEHHbIM
NOATBEPXAAIOWMM AOKYMEHTAM.

6.2.1. AHKeTa coaep»KUT BONPOCHI O NepPCoHaNbHbIX AaHHbIX paboTHUKaA.

6.2.2. AHKeTa fonKHa bbiTb 3anonHeHa paboTHUKOM NMYHO. Bce nons aHKeTbl
OONKHBI ObITb 3aN0ONHEHb!, @ NPU OTCYTCTBUKM MHPOPMaUMKM B COOTBETCTBYIOWEM
none AO/MKEH CTaBuUTbCA npoyepK. CoKpalleHua npY 2ano/IHEHUN aHKETbl He
OONYCKAKTCA, TaKXe KaK M UCNpaBNeHUAs U 3avyepkmBaHuAa. B atom cnyyae
paboTHMK 06A3aH 3aNONHUTL aHKETY 3aHOBO.

6.2.3. AHKeTa pabOTHMKA XPaHUTCA B JIMYHOM fene y OTBETCTBEHHOro auua
paboTogaTens BMecTe C NpeAoCTaBAeHHbIMY AOKYMEHTaMM.

6.2.4.JlnuHoe aeno paboTHMKaA BCTyNNSHUE TPYLO0BOrO ACTOBOPA B CUAY.

6.2.5. J/InuHOoe Aeno XpaHUTCA B Nankax «neno» ycraHoBneHHoro cbpasua, Ha
KOTOpOM yKa3biBatoTca Homep aena n ®.1.0. paboTHuKa.

6.2.6. JInuHoe aeno BraouaeT ase LeeTHsie dotorpadum pabotHuka 3 Ha 4 cm.

6.2.7. Bce AOKYMEHTb! JIMYHOTrO Aena XPaHATCA CTPOrO B XPOHO/NOTUYECKOM
nopagKe, C NPoOCTaBAeHMeM AaThl MX MONYYLHUR, 3 T2KIKe HYMepaumu.

6.2.8. JlnuHoe genc nocne npekpauleHus TPYA0BOro forosopa ¢ paboTHUKOM
nepeaaeTca B apxXmuB, U XDAHUTCA YCTAHOBNEHHEIE 3aX0HOAaTEe/IbCTBOM CPOKMU.

7. NEPEAAYA NMEPCOHANBHBIX NAHHBIX

7.1. Mpu ocyllecTBNeHnn nepesaym MnepcoHanbHbLIX OaHHbIX PaboOTHUKOB

TpeTbum nuuam pabortonarens obszaH:



- He coobLaTb nepcoHanbHble faHHble 6€3 NoAY4eHHOro MMCbMEHHOro Cornacus
paboTHMKaA, Kpome cCnydyaeB, Koraa Takue 06A3aHHOCTU YCTaHOB/IEHbI
3aKOHOAATE/IbCTBOM;
- He nepepasaTb MNepcOHaNbHble AaHHble pPaboTHMKA ANA UCNONb30BaHUA B
KOMMEPYECKUX LLeNAX;
- TpeboBaTb OT TpeTbux /UL, cobniogeHnn npasun paboTbl C NEPCOHANbHbIMM
AaHHbIMKU, @ TaKkXKe NpenocTaBNeHMA  NUCbMEHHOrO  MOATBEPXAEHMA
MCMONb30BaHWUA NEpPCOHaNIbHbIX AaHHbIX B NOPAAKe, MNPeayCMOTPEHHbIX
HaCTOALLUM MOJIOKEHMEM O 3aLUUTE NEePCOHAsbHbIX AaHHbIX;
- fpasaTb AOCTYN K MNEpPCOHa/ibHbIM AaHHbIM TO/IbKO /IMLE@M, UMEIOLUM
COOTBETCTBYIOWNIA [ONYCK WM WUCMONb3YIOWMUX MX TONbKO ANA BbINONHEHUA
KOHKPETHbIX NO/THOMOYUIA;
- He wucTtpebosBaTb WHPOpPMAUMIO O COCTOAHMM 3a0poBbA paboTHMKA, 3a
UCKNIOueHNEM AaHHbIX, KOTOPbIE MOTMYT NOB/AUATL HA WCMNONHEHUEe PaboTHUKOM
CBOUX TPYA0BbIX 06A3aHHOCTEMN.
8. AOCTYN K NEPCOHANBbHbIM AAHHbLIM COTPYOAHUKA

8.1. BHyTpeHHuit poctyn ( wucnonb3oBaHue uHPopmauuu paboTHUKaMK
yuYpexaeHus).
MpaBo [OCTYNa K NePCOHaNbHbIM AaHHbIM PaboTHUKA MMEIOT:
- AUPEKTOP yupexaeHus;
- HA4YaNbHUK OTAENa KaapoB;
- COTPYAHUKM Byxrantepumn, B npesenax CBoen KoMneTeHUuu;
- camM paboTHUK.

8.2. BHewHu goctyn (rocyaapcTBeHHbIE CTPYKTYPbI).
MepcoHanbHble AaHHble PAaBOTHUKOB MOTYT NPEAOCTABAATLCA TO/IbKO MO 3anpocy
KOMMNETEHTHbIX OPraHOB, UMEIOLLUX COOTBETCTBYIOLLME NONHOMOYMUA:
-pepepanbHan Hanorosas cnyx6a;
- NPaBOOXPaHUTE/IbHbIE OPraHbl;
- OpraHbl CTaTUCTUKMK;
- 6IOPO KPeAUTHbIX UCTOPUN;
- BOEHKOMaTbi;
- OpraHbl COLMaNbHOIO CTPaxoBaHuA;
- NEHCUOHHbIE GOHADI;
- noApasfaeneHma MyHULUNaNbHbIX OPraHOB YNpaB/ieHUA.

8.3. [lpyrue opraHusauum ( Tpetbu Auua).
CBeaeHua o paboTHMKe ( B TOM uuCne YBONEHHOM U3 [AaHHbIX apxuBsa)
NPeaoCTaBNAOTCA TPETbMM MULL@M Ha OCHOBAHMM MUCbMEHHOrO 3aABAEHUA
camoro paboTHuKa.



8.4. PoAcTBEHHUKM U YneHbl cemei. _
lMepcoHanbHbie paHHble paboTHMKa npegocTasnAOTCA POACTBEHHUKAM WU
H/IEHaM €ro cembm TO/IbKO C MUCbMEHHOTO pa3pelueHns paboTHMKa.

9. 3ALLIUTA NEPCOHA/IbHbBIX IAHHbIX PABOTHUKOB

9.1. B pamKax peanusaumm MYHKTOB Hactosuero [lonoxeHua o 3awure
MEPCOHaNbHbIX AaHHbIX PaBOTHMKOB, AMPEKTOP yuYpexaeHWUs u3aaeT npuKas o
HasHa4eHUM Nuua, OTBETCTBEHHOrO 3a cobnogeHMe nopsgka pabotbl ¢
NEPCOHaNbHLIMU AaHHBIMU PAaBOTHUKOB, Ha KOTOPOM NeXaT Bce 0643aHHOCTU No
obecneyeHnio  KOHPUAEHLMANBHOCTM NONY4EHHbIX  OAHHbIX, a TaKxe
opraHusaumm paboTbl ¢ HUMM.

9.2. MNoctynatowme 3anpocel ot TPeTbUX ANUL, Ha npeaocTasieHue
NepcoHanbHOM MHOOPMaALMKU O PabOTHUKE AOMKHBI BU3UPOBATbCA HOPUAUYECKON
CNy®O0M yupexpaeHus C pesonouMeil O BOIMOMHOCTM OTBETa W NO/IHOTE
npegocrasnaemon nHpopmaumu.

9.3. MNepepaya MHGOPMaLMM NPOUCXOAUT TONBKO B MUCBMEHHOM BuAae. 3anpoc
AO/IKEH ObITb CAeNaH B NUCLMEHHOM BUAE C YKa3aHUeM BCex pPeKBU3nTOB NnLa,
3anpawwusatouiero uHpopmaumio. OTBeT gomkeH 6biTb caenaH Ha drpmeHHOM
6naHke yupexaenus u gonskeH 6biTb OTNpaB/ieH 3aKa3HbIM MUCbMOM.

9.4. Bce nosyyeHHble NepcoHanbHble AaHHbIE AOMKHBI XPaHUTbCA B MecTe,
UCKNIOYaIOWEeM HECAHKLIMOHUPOBAHHbIN OCTYN TPETLUX NNLL,.

9.5. JNeKTPOHHble HOCUTENM WHADOPMALUK, ACAKHBLI BbiTb 3alUMLLEHDI
KpunTorpadguieckumm cpecT8amm 3awmTbl MHGOPMaLMK..

10. OTBETCTBEHHOCTb 3A PA3INALLEHUE UHOOPMALMU, CBASAHHOMN
NEPCOHANBbHLIMU DAHHBIMY PABOTHUKA

10.1. /Inua, npusHaHHbLIE BUHOBHLIMM B HapyleHuy NoNOXKEHUM HACTOALLEero
[MonoxeHWs o0 3aWmTe NEpPCOHaNbHbIX JAHHBIX PaBOTHUKOB NpUBNEKAKTCA K
AVCLUMNNUHAPHOW, afMUHUCTPATUBHOM, K rDAXKNAHCKO-NPAaBOBOM M YroJI0BHOM
OTBETCTBEHHOCTH, B MopAfXe NPeJyCMOTPEHHOM 3aKoHOmaTenbctsom PO u
NIOKaNbHbIMU HOPMATUBHBIMM aKTZMU.



